
- - APPLICATION FOR RECORDS RETENTION SCHEDULE 
-- ~ _..- 

INSTRUCTIONS: See Publication NO. 76-RM-! for instructions on completing this form. Forward signed original t o  

Earliest Latest 

1976 Ongoing 

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 

Department of Natural Resources 
Parks and Historic Sites Division 

Floyd Tower East, Suite 1462, 205 But1 
---- Historic Preservation Sectidn! 
4pplication Number 

_ _ b  3 

Telephone Number Charlotte Ramsay Informi t ion Specialist 

Historic Preservation Federal Tax Incentives Case Files 
Program Files) 

a. l l  Establish Retention Schedule; record will continue to accumulate. 
b. 0 Dispose of present accumulation: no further accumulation anticipated,. 

- ,.s.cO Amend Application NoL7-__-- -- Check One: fl C I  
4. Dates of Series r5. Remrds Series Title Ifollowed bv title used rh office: if different) 

by street address (cont.) 
I. Monthly Reference Rate How often are records referred to which are: 

One to six months old 30 ; Seven to twelve months old 15 ; Thirteen to twenty-four months old 10 ; 

I-- twen-&? ( See attachment ) 
1. Annual Rate of Accumulation of Records .. 

Letter-size drawers 3-4 per Y5I,Mal4ze drawers : Shelves :Other Imecifvj - 



ice or agency? 

11. Retention Requirements The following requires the series to be kept: 

a. State Law 0 years. 1. Audit period ~ 2 years. 
b. Statute of limitation 0 years. e. Administrative need varies-years. 
c. Federal law ,I 5 years. f. Federal retention instructions none -years. 

Attach copy or excert of laws or regulations. Explain administrative need. 
(Attachment C> 

I_- 

12. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
0 Calendar Year; 0 Fiscal Year: I3 Other 

- 
then, 

__ 

0 Hold in the current files area month(s1 yearb); then 
0 Transfer to local holding area; hold 
0 Transfer to State Records'Center: hold 
0 Destroy. 
H Transfer to State Archives for permanent retention. 
0 Other (Specify) 

Individual project files - Hold in current file area until final federal certification 
decision or appeal decision is made PLUS six months then transfer to Archives for 
permanent retention. 

year(s1; then 
yeads); then 

43 

S%Ol oq -0% 

These instructions apply to a l l  prior and future accumulations of the series. Q m 

Remmmendations in para- 
raph 12 are approved. 
/If diwpproved, attach letter 
,f explanation.) 


